
EXHIBITOR SERVICES 

M A N UA L  

APR I L
10 -13
2025

MONTEREY | CALIFORNIA | USA



 

 

 

 

DEADLINE ACTION PAGE LINK TO FORM 

February 3, 2025 Apply to be included in the Temporary Structures 
Permit - only applies to footprints over 400 sq ft or 
any special structures/buildings of any square 
footage 

    5 Upload Here 

March 1, 2025 Last chance to order services at a discounted rate      17 Services Offered 

March 7, 2025  Submit all Drone paperwork 21 Email Here 

March 7, 2025  Submit your booth layout rendering 5 Submit Here 

March 21, 2025 Notify Sea Otter Classic of all activations that will 
include alcoholic beverages 

11 Submit Here 

March 25, 2025 Do you plan to SELL product and/or food and beverage?  

1. Apply for a Temporary Sellers Permit or Sub-Permit 

2. Notify Sea Otter of your details and upload permit 

 
8 Information

Upload Approved Permit    

March 25, 2025 Do you plan to sample or sell FOOD and BEVERAGE?  

1. Apply for a Monterey County Health Permit 

2. Notify us of your details and upload your receipt 

 
8 Apply Here 

Upload Receipt 

March 20, 2025 Complete the online Demo Form to have your demo 
listed online  

13 List Your Demo 

March 27, 2025 Submit your event online to be included in the online 
Sea Otter Events Calendar 

13 Submit Here 

March 28, 2025 Last chance to add services (tables/chairs, tents, 
electricity, ice/beverages) to your order  

 Exhibitor Profile 

April 1, 2025 Advance Shipments with TriCord 18 Shipment Forms 

April 2, 2025 Purchase Event WiFi Rental Packages   13 Purchase Here 

April 4, 2025 Submit Flame Retardant Fire Certificate for tenting 9 Upload Here 

April 4, 2025 Purchase insurance coverage, if needed, under the 
Sea Otter group policy 

6 Purchase Here 

April 6-9, 2025 Direct to Show Shipments with TriCord 18 Shipment Forms 

April 13, 2025 Outbound Materials shipping with TriCord 18 Shipment Forms 
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https://www.cognitoforms.com/SeaOtterClassic/_2025TemporaryStructuresPermitRequest
https://www.seaotterclassic.com/wp-content/uploads/2024/05/SOC-Exhibitor-Services.pdf
mailto:sstutman@lt.life
https://www.cognitoforms.com/seaotterclassic/_2025exhibitorboothlayout
https://www.cognitoforms.com/SeaOtterClassic/_2025PartyDetails
https://onlineservices.cdtfa.ca.gov/Directory/
https://www.cdtfa.ca.gov/industry/temporary-sellers.htm
https://www.cognitoforms.com/seaotterclassic/_2025temporarysellerspermit
https://www.countyofmonterey.gov/home/showpublisheddocument/24906/638373883683800000
https://www.cognitoforms.com/SeaOtterClassic/_2025SamplingOrSellingFBHealthPermit
https://www.seaotterclassic.com/2025-demo-form/
https://www.seaotterclassic.com/2025-event-submissions/
https://admin.map-dynamics.com/login.php
https://www.tricord.net/wp-content/uploads/2024/08/2025-SOC-Exhibitor-Kit.pdf
https://lsevents.deveera.com/
https://www.cognitoforms.com/SeaOtterClassic/_2025FlameRetardantFireCertificate
https://www.totaleventinsurance.com/app/Customer/ExhibitorAnnual.aspx?eid=K9R8fi42po8$
https://www.tricord.net/wp-content/uploads/2024/08/2025-SOC-Exhibitor-Kit.pdf
https://www.tricord.net/wp-content/uploads/2024/08/2025-SOC-Exhibitor-Kit.pdf
https://www.seaotterclassic.com/resources/
https://www.seaotterclassic.com/
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CERTIFICATE OF LIABILITY INSURANCE 1/1/2025 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, s ubject to  

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 

certificate holder in lieu of such endorsement(s).  

PRODUCER 

 

Insurance Agency 

123 Sample Street 

Phoenix, AZ 12345 

CONTACT Insurance Agent 
NAME: 
PHONE (123)555-1234 
(A/C, No, Ext): 

FAX  
(A/C, No): 

E-MAIL agent@insuranceco.com 
ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A : Sample Insurance Carrier 123456 

INSURED 

Exhibitor/Vendor 

123 Sample Drive 

Phoenix, AZ 12354 

INSURER B :  

INSURER C :  

INSURER D : (May have multiple  

INSURER E : companies listed)  

INSURER F :  

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS 

AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INSR 
LTR TYPE OF INSURANCE 

ADDL 
INSR 

SUBR 
WVD POLICY NUMBER 

POLICY EFF 
(MM/DD/YYYY) 

POLICY EXP 
(MM/DD/YYYY) LIMITS 

 GENERAL LIABILITY Y  
Y 

Policy #XXXXX 01/12/2020 12/31/2020 EACH OCCURRENCE $ 1,000,000 

X COMMERCIAL GENERAL LIABILITY 
DAMAGE TO RENTED 
PREMISES (Ea occurrence) $ 100,000 

  CLAIMS-MADE X OCCUR MED EXP (Any one person) $ 5,000 
  PERSONAL & ADV INJURY $      11,,000000,,0000000 
  GENERAL AGGREGATE $ 2,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $ 2,000,000 

X POLICY  PRO- 
JECT  LOC  $ 

 AUTOMOBILE LIABILITY      
COMBINED SINGLE LIMIT 

$ 1,000,000  

X ANY AUTO BODILY INJURY (Per person) $ 1,000,000 

X ALL OWNED X SCHEDULED 
BODILY INJURY (Per accident) $ 1,000,000  AUTOS 

X X 
 

$ 1,000,000 HIRED AUTOS 

AUTO PHYSICAL 

NON-OWNED 
AUTOS 

PROPERTY DAMAGE 
(Per accident) 

X   $ 1,000,000 DAMAGE  

  UMBRELLA LIAB 

EXCESS LIAB 

 
OCCUR 

CLAIMS-MADE 

     EACH OCCURRENCE $ 

  AGGREGATE $ 

 
DED 

 
RETENTION $ 

 
$ 

 WORKERS COMPENSATION 

AND EMPLOYERS' LIABILITY 

 

Y / N 

 
 
 

N / A 

     WC STATU- 
TORY LIMITS 

 OTH- 
ER 

1,000,000 

E.L. EACH ACCIDENT $ 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE  

OFFICER/MEMBER EXCLUDED?  

E.L. DISEASE - EA EMPLOYEE $ 1,000,000 (Mandatory in NH)  

  

E.L. DISEASE - POLICY LIMIT $ 1,000,000 DESCRIPTION OF OPERATIONS below  

        

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, If more space is required) 
 
 

Life Time, Inc., its subsidiaries and affiliates shall be named as additional insureds 

with respect to liability issues arising from activities performed by or on behalf 

of Named Insured. 

CERTIFICATE HOLDER CANCELLATION 

 
 

ACORD 25 (2010/05) 

© 1988-2010 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 

Signature of Representative 
AUTHORIZED REPRESENTATIVE 

 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 
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https://www.countyofmonterey.gov/home/showpublisheddocument/24906/638373883683800000
https://www.cognitoforms.com/SeaOtterClassic/_2025SamplingOrSellingFBHealthPermit
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